
Activity Risk Assessment Landscape Report 

Reference 2778 Activity Description School groups or students attending practical arts 
workshops or performing on stage at the Palace 
Theatre and / or Museum. 

Assessment Date 30/09/2022 Publish To Portal Yes 

Assessor Name Christopher Neil Description Children / Young People / Students attending 
workshops or performing in the Palace Theatre / 
Museum 

Assessment Team 
Members 

Christopher Neil (MDC071045) 
Nathan Davey (MDC002689) 
Sian Booth (MDC002550) 
Rachael Boaler (MDC002508) 

Review Date 24/06/2024 

Project Risk Assessment 
Reference 

Overall Potential Risk Level 73 

Org Unit Bassetlaw -> Mansfield District Council -> Health and 
Communities -> Cultural Services 

Overall Residual Risk Level 25 

Location Palace Theatre and Museum Number Of People Exposed 200 

Risk Assessment 
Category 

People Exposed School pupils 
College students 
Tutors / Chaperones 
Practitioners 

Date Record Created 24/06/2022 

Hazard Category & 
Hazard Phrases 

Persons At Risk & How 
Is Person At Risk 

Control Measures P S R Additional Control Measures P S R 

Young Person 
Failure to provide 

adequate information 
about the task or control 

measures in place to 
protect them 

Failure to provide 
information, instruction 

and supervision in a 
suitable format. 

Young people / students 
Young people / students 
may get lost on site or 

wander into areas where 
they can potentially be 

physically harmed due to 
trailing cables, moving 

machinery or theatrical set 
falling on them. 

All parties of children / young 
people / students will be 
supported and guided by 
appropriate numbers of 

teachers / chaperones while 
on site at the Palace Theatre / 

Museum. 

3 - Significant 4 - Major 12 - High Tutors and staff at the venue 
will instruct or guide visiting 
teachers / chaperones and 
students on arrival about 
appropriate movement 

through the buildings on site 
and which areas are safely 

accessible. 

Tutors and staff will ensure 
teachers / chaperones are 

aware that they must 
accompany students at all 

times. 

1 - Very Low 4 - Major 4 - Low 
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Young Person 
Failure to provide 

adequate information 
about the task or control 

measures in place to 
protect them 

Failure to provide 
information, instruction 

and supervision in a 
suitable format. 

Risks arising from the 
physical or psychological 
capacity issues of young 

people. 

Young people / students 
and staff of the Palace 

Theatre / Museum 
Young people / students 

and staff members, due to 
inadequate safeguarding 

measures, are feeling 
vulnerable while on site or 
young people / students 

are physically exposed to 
staff or public in 

inappropriate changing 
areas when getting ready 
for stage or a workshop. 

All accompanying teachers / 
chaperones will be made 

aware that they must 
accompany all young people / 
students around the building 

and be present during all 
activities including taking 
students to the stage or 

workshop rooms and 
remaining in stage wings while 

on stage or in workshop 
rooms. 

3 - Significant 4 - Major 12 - High Palace Theatre / Museum staff 
or visiting Tutors will not work 
alone without the presence of 

Teachers / Chaperones. 

Designated, appropriate 
dressing rooms will be 

provided away from staff and 
public and managed by 

visiting teachers / chaperones. 

While it is recognised that the 
Palace Theatre and Museum 

are public spaces, all staff and 
visitors using the site will 
observe good security by 

ensuring only people working 
in certain areas have access 
and all appropriate doors are 
locked or manned to ensure 

no one enters the building who 
should not be there. While in 
the Museum, participants and 
teachers / chaperones should 
be aware that the public will 

be present. 

1 - Very Low 4 - Major 4 - Low 

Environmental conditions 
Working on Palace 

Theatre stage where there 
can be varying lighting 

conditions, electrical and 
moving equipment. 

Young people / students 
Visiting Tutors 

Visiting Teachers / 
Chaperones 

People on stage trip on 
cables, set or equipment, 
touch hot lights or other 
equipment, or are struck 

by moving set. 

A full health and safety talk 
will be given at the beginning 

of the day to all involved, 
including explaining that 
everyone must wait for 

instruction before moving on 
to and around the stage. 

3 - Significant 4 - Major 12 - High Tutors / Directors and 
Technical staff instruct on how 

each part of the action will 
work before proceeding with 

the rehearsal. 

Technical staff will ensure the 
stage is safe, including all 

cables and other trip hazards 
secured and equipment 

appropriately marked, and 
everyone is ready before 

allowing people on stage or 
running a sequence. 

Visiting Tutors / Directors will 
have rehearsed all action and 
ensure that it is appropriate for 

the performers involved and 
that no performer works too 

close to the edge of the stage 
or equipment / set. 

1 - Very Low 4 - Major 4 - Low 
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Environmental conditions 
Working in workshop 

space or meeting rooms -
Studio, Rehearsal Room, 
Meeting Room, Upstairs 

Lounge, Theatre Bar, 
Museum and Museum 

Education Room. 

Young people / students 
Visiting Tutors 

Visiting Teachers / 
Chaperones 

Inappropriate work is 
delivered in the specific 

space(s) leading to 
participants falling over 

chairs, furniture, cables or 
other trip hazards or 

hitting walls. 

Suggested numbers for a 
practical workshop in any of 

the spaces is 30 participants. 
(It should be noted that the 

Studio, Museum Galleries and 
Theatre Bar all have 

capacities of at least 80 and 
therefore providing activities 
involving up to this number 
are carefully managed by 

Visiting Practitioners and / or 
staff, then it is safe to 

proceed) 

All activities will be supervised 
by visiting professional 

practitioners / teachers / 
chaperones. 

3 - Significant 3 - Serious 9 - Medium Visiting practitioners and 
Teachers / Chaperones plan 

and agree appropriate 
activities for the various 
spaces and number of 

participants. 

Instruct participants on the 
day in how to safely use the 

space. 

Staff and visiting practitioners 
will ensure each space is clear 

of objects / trip hazards and 
clean. 

1 - Very Low 3 - Serious 3 - Low 

Poor Housekeeping 
Increased risk of Fire 

Risk of obstructing fire 
escape routes 

All participants and visiting 
staff 

Staff on site 
Risk of fire beginning and 
people in building either 
blocked from escape or 

not advised of appropriate 
action. 

All staff ensure and visitors 
should ensure that no activity, 
beyond the safely planned use 

of the Theatre and Museum 
buildings and equipment, is 

employed. 

No fire escape route is 
blocked. 

All Fire Exit routes are clearly 
marked. 

3 - Significant 5 - Critical 15 - High Staff and visitors ensure that 
no fire route is blocked while 
working in the various spaces. 

During Health and Safety talk, 
all visitors will be informed of 

the procedures should the Fire 
Alarm sound and appropriate 
members of staff will guide 

you out of the building. 

1 - Very Low 5 - Critical 5 - Low 

Poor Housekeeping 
Spillages resulting from 
transfer of refreshments 

within the workplace. 

All visitors and Theatre / 
Museum staff 

Spillages of food and 
drinks result in someone 

slipping. 

Hot drinks in workshop 
rooms lead to a participant 

getting burned. 

All food and drink brought in 
by visitors needs managed in 

the area assigned for the 
purpose of having 

refreshments. 

3 - Significant 3 - Serious 9 - Medium Hot drinks require to be 
consumed in designated 

areas, not workshop rooms 
where participants are 

physically moving around the 
room. 

Any spillages of drinks should 
be reported immediately and 

cleaned up. 

Food and drinks containers 
require to be put in provided 

bins at the end of refreshment 
breaks to avoid any possible 

trip or slip hazards. 

1 - Very Low 3 - Serious 3 - Low 
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Corona Virus - Covid-19 
Visitors or members of 

staff demonstrating 
symptoms. 

Regular use of 
handwashing or hand-

sanitising. 

All visitors and staff 
In the environment of 
large numbers in the 

Palace Theatre or 
Museum where relatively 
close working proximity 

may be the case, 
individual(s) could pass on 

the virus to other 
individuals. 

Anyone displying symptoms or 
tested positve in a test should 

not attend the venue. 

Anyone displaying th 
esymptoms in the venue will 
be asked to leave and get a 

test. 

2 - Low 2 - Minor 4 - Low Washing hands regularly will 
be encouraged. 

Using hand-sanitiser will be 
encouraged. 

Individuals who choose to 
wear a mask should do so. 

1 - Very Low 2 - Minor 2 - Low 

Assessment Conclusion Providing the appropriate rules and advice are applied then the risk level is appropriate. 


